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Bill Process for Submit to Account Section 

1.3 Travelling Bill  
a) Fill Up Full Information of T.A. Bill 

b) Attach  original ticket ( S.T. Ticket, Railway Ticket, Travels original   Ticket, Air 

Ticket with boarding pass)                                           

c) Local Conveyance mention local travelling details on travelling bill  

d) Grade Pay  

e) Actual time of arrival &Departure  

f) All information for D.A. on T.A. Bill and fill up D.A. For applicable period  

g) Forward through H.O.D/In charge Sign. With Online cash book entry & H.O.D 

Passing. 
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1.4 Voucher  

 

 

 

 

 

 

 

 

 

 

 

 

(A) Recurring Expenditure  
1) Original  Bill 

2)  Online Cashbook Entry and Voucher  with all information required 

3)  Material Received Signature with name  

4)  Mode of Payment. Cash/Cheque/DD 
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5) Consumable register entry  

 

 

 

 

 

 

 

 
6) Party PAN Card Xerox (if applicable for TDS)  
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1.5 Capital Expenditure  
1) Requirement Sanction letter Xerox   
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1.6 Comparative Statement 

 

 
 

2) Comparative Statement Xerox  
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1.7 Purchase Orders 
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1.8 Material entry in Fixed Asset Register with In charge & 

HOD sign and  Central Deadstock  
 

 

 

 

 

 

 

 

 

 

Installation , Commissioning & Training Report  
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3.9 Training Staff List  

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Online Cash Book Entry and  Voucher with all information  

3. Mode of Payment Cash/Cheque/DD , Party Name, DD Payable at ,For 

RTGS Bank Name,IFSC Code, Branch Name Code  

RTGS DETAILS  

Name of the Beneficiary M.S.E.D.Co.Ltd 

Beneficiary Bank Name Bank of Maharashtra  

Beneficiary Branch Name Vishrambag Sangli 

Beneficiary Bank A/C No. 20099000007 

Beneficiary IFSC Code MAHB0000519 

Bank Code Branch Code :  0519 

Beneficiary’s Address Vishrambag Sangli 
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1.10 International Purchase  

1) Original Bill 

 

 

 

 

 

 

 

 

 

 

 

 

 

2) As Per Requirements all document for Bank 
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3) Party Name, Bank Name, Account No, Bank Code, 

 

Currency & Amount Beneficiary Name, Address & Account No. / IBAN 

 

USD 1800 

Mechanical Simulation Corporation, 

755, Phoenix Drive, ANN Arbor, Michigan, 

United States of America – 48108 

Account No. 1850611409 

Beneficiary Bank Name, Address & SWIFT / Sort Code Purpose 

COMERICA BANK 

101 NORTH MAIN ST. SUITE 100, 

ANN ARBOR, MI 48104 

SWIFT CODE  :      MNBDUS33 

BANK NUMBER :   072000096 

 

Academic Instruction Purpose 

 

Foreign Bank Charges OUR / BEN / SHA 

 

4) Material Export serial No   

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


