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ISQI; Appointment Cadre | Casual Medical & First/ Vacation
Faculty Leave | Private Ground Third Saturday
Yes | - After completion of |
(After completion of one year &
1. | University approved 08 *10 probation period permission of higher
and permission of authority, they can
higher Authority) avail winter vacation
. Yes . of 7 days.
[After completion of
probation period | - They can avail
& and permission of regular vacation
%, | HemgEmEAT 08 - higher Authority) after completion of
a probation and
sanction by higher
authority. .
3 Adhoc Appointnents
After completion of
#5 days + 1 year
a Erofesee 08 {Special/Medical) | { As per permission
of higher Authority)
After completion of
2 #5 days 1 year
o | Associmtelrofessor | 08 || o iMedicsi) | { ASperpermission _
] . . 1 After completion of one
of higher Authority) -
After completion of year & permission of
3 vears continuous higher authority, they
} #5 days yieas S can avail winter vacation
c Assistant Professor 08 . : servicein RIT
(Special /Medical) ciad of 7 days.
{ As per permission
1 of higher Authority)
After completion of
HOD, Lecturer #5 days S S Tep IO
: (Diploma) 8B | SeaalNiedean | S aeeiniBil, 3 (s
P P 5 per permission of
] higher Authority)

* 5 days of Medical & Private ground leaves will be credited on 15t January and 15t July of every year.

# 5 days Special/Medical leaves of adhoc faculty are to be considered for marriage of employee/
sad demises of close relatives/ medical emergencies (hospitalized) of close (blood relation)
relatives with prior sanction

$ The Saturday off facility will be implemented for the employee after the appraisal process of that
year & also with the permission of higher authority.
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e et e NON TEACHING .
. Earn Leave and :
| Sr. Appointment Cadre | Casual c o | 2Znd J 4th . Special
Medical & i Vacation
No. STAFF Leave " Saturday Leave
Private ground
Regular Class - 111 & IV 7
1 (Office / Library) 08 30+10 **¥Yes No No
Regular Class - [Il & IV ##Yes (Can avail
2 | (Other Departments & 08 *0+10 **Yes |7 days winter No
Laboratory ) vacation  after
permission  of
higher authority
; N = after 1 year and
3 | Drivers 08 0+10 *Yes within No
probationj
Adhaoc Appointments _
3 Earn Leave and | 20d / 4t Winter Vacation
So AppolntmentCadre | Casual| " yedical& | Saturda { {After Completion of
) Private ground y Three Years)
Winter Vacation of 7 days
, | Classll &Class1v - #5 days - ;aerrlmis:; ) a"ff[e‘i hi;;t:;
Office /Library/Hostel /COE | 7 {Special/Medical) authority.{ May not be in
contjnuation)
b Class Il &1V 08 #5days No Winter Vacation of 7 days
All Departments (Special /Medical) can be availed after
permission of  higher
: #5 days -
d 7 Drivers 08 (Special/Medical) | No authority,

@ Rajaramnagar, Islampur, Tal.: Walwa, Dist.: Sangli, Maharashtra 415414, India
¢ Tel.:+91 9970 700 700 @ E-mail: director@ritindia.edu

* 15 days of Earn Leaves and 5 days of Medical & Private ground leaves will be credited on 1st
January and 1% July of every year.

# 5 days Special/Medical leaves to adhoc staff are to be considered for marriage of employee/sad
demizses of close relatives/ medical emergencies (hospitalized) of close fblood relation) relatives

with prior sanction.

*E20d & 4t /1% &3 Saturday off will be considered after completion of probation period and
approval of the committee.

## Regular Vacations will be considered after completion of probation period and approval of

the committee.
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Leave Management TAB on ERP
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Leave application with various types of leave
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Apply For Leave

Bate of Application 18/01/2022

Employee Hame EG0541 PAWAR AMOL L AXMAN
Employee Email amol.pawara@ritindia.edy

Eeave Type Piease Select Leave
Flease Select Leaye
1--CL Fedl Day
2-Ci Haif Bay (Moming}

{eave Requested 3--CL Half Day {Afterhioon;
400 Fult Day

5--0D Half Cay (Morning}
Comments 600 Half Day (Aftermonn) Upload Document {if any} Na file chasen

Date Range

7--EL Full Day
B8--Half Pay Leave
§--Vacation
18-Sty Leave
T1--atemity Leave
£2-Special Leave
13-Adjusted Holiday |
e |
45--Public Hotiday
16--Zod 4th Saturday
17--1WP Full Day
18-—-14P Half Day (Moming)
19--LWP Half Bay (Aftamoon} v

Adjustments

v Enter Lecture Half Ko Enter Lecture Date

Leave Reporting to PATIL PRAKASH LAXMAN

Nete: Applying online for leaves dosen't mean that it is confirmed,
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Leave application TAB for approval in concern authority
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Record Submitted Succassiuly.
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